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Introduction:

The Value Added Certificate Course in Fundamentals of Communication for students has
been conducted by the college for the period from 19™ April 2023 to 10" May 2023 for Students.

Total 60 students have participated in Certificate course in Fundamentals of
Communication course and Completed successfully.

The purpose of Certificate Course in Fundamentals of Communication is to introduce
students to the theory, fundamentals and tools of Communication skills and to develop in them vital
communication skills. The present course hopes to address some of the aspects of Communication
skills through an interactive mode of teaching-learning process and by focusing on various
dimensions of Communication skills. Some of these are: Principles of communication,
communication in professional situations, Significance of Non-verbal communication, Skills

required for Business correspondence, group discussions etc.

Aims and Objectives of this course are as follows:
1. Familiarize students with basic communication theory.

2. To develop skills of effective communication - both written and oral.

3. To encourage the all-round development of students by focusing on soft skills.

4. To make the students aware of the importance, the role and the content of soft skills through
instruction, knowledge acquisition, demonstration and practice.

5. To develop and nurture the soft skills of the students through individual and group activities.

6. Assist students in conducting research, writing, and verbally presenting ideas.

7. Enhance speaking skills of an interpersonal and public nature

Outcome:
On completion of the courses, the students able to:-

1. Communicate effectively through verbal/oral communication and improve the listening skills.
2. Write precise briefs or reports and technical documents.
3. Actively participate in group discussion / meetings / interviews and prepare & deliver

presentations.
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Rev:00 Test Time Table ‘ Academic Year: 2022 —23 (Term-II)
Date: 15/06/2018 | ' Semester: II

Ref: MES/ACSC/ACA/  / Date: 10/05/2023

. Value Added Course:
Certificate Course in Fundamentals of Communication
Theory Examination Time-Table

Students of Value Added Course: Certificate Course in Fundamental of Communication is
informed that their Theory Examination will be conducted on 10" May 2023.

Instructions to the Students:

Students should be present half an hour before the exam.
Students will not be allowed for exam without Identity card & dress code.
No Rexam will be conducted for the absent students.
Examination will be of 25 marks; Time: 1.00 hr.
Pattern of Question Paper:
(20 (lg/lg.rks) Attempt All Multiple Choice Questions: [Please tick mark the correct answer](10*2=20)(20) J
Q.2 . (K%1= 5 \
(5 Marks) Attempt any one: (5*1=5) %)
Seating Arrangement:
Date & Time Roll No. Block No. Room No.
10/05/2023 01 to 30 L 31
11.30 am to 12.30 pm 31to 60 2 31

g é@ .! E A,
Convener Coorginator
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Class: Attendance Date: 10/05/2023 Time: 1.00 hr.
Sub;: Certificate Course in Fundamentals :
of Communication Max. Marks: 25
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Fundamentals of Communication
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Assessment procedures Academic year 2022-23
1) Question Paper Pattern:-

Q1. Attempt All Multiple Choice Questions: [Please tick mark the correct answer] (10¥2=20)
Q.2.Attempt any one: (5*1=5) (Long answer 5 marks)

ii) Standard of Passing: If any student fails to secure the minimum passing grade of D in paper,

such student may have to repeat such paper and has to pass the paper compulsorily.
iii) External students:- NA

There will be annual written examination of 25 marks 1 hr duration for every course at the
end of each year.

In order to pass examination a candidate has to obtain 40% marks out of 25 marks in each
course.

» The Award of Class:

The class shall be awarded to the student on the basis of aggregate marks obtained by him in
each course. The award of class is as follows:

(i) Aggregate 70% and above....... O Grade.

(ii) Aggregate 60% and above but Less Than 70%........ A Grade

(iii) Aggregate 55% and more but Less Than 60%........ B+ Grade
(iv)Aggregate 50% and more but Less Than 55%........... B Grade.
(v) Aggregate 40% and more but Less Than 50%........ C Grade.

(vi) Below 40%........ D Grade.
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Mula Education Society’s

Arts, Commerce and Science College, Sonai

Sonai-Rahuri Road, Tal- Newasa, Dist- Ahmednagar, 414105
NAAC Reaccredited with ‘A’ Grade , DBT Star College Scheme, ISO 9001:2015 Certified

Value added Course Certificate

This is to certify that Mr. KURHAT GANESH ASHOK of FY.B.Com. has successfully
completed Value added Certificate Course entitled “Certificate Course in Fundament of

Communication” during the Academic Year 2022-2023 in the grade_A. He completed
30 course hours (2 Credits).
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