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Mula Education Society’s

Arts, Commerce and Science College, Sonai
Tal. Newasa, Dist. Ahmednagar, Maharashtra

Policy on Systems and Procedures for

MaintainingPhysical,Academicand Support facilities

1. Preamble

The present document, “Policy on Systems and Procedures forMaintaining Physical, Academic and
Support facilities” of Arts, Commerce and Science College, Sonai, emphasizes and lays established
procedures and practices for maintaining and utilizing physical, academic and support facilities, like

laboratory, library, sports complex, computers, classrooms, etc.,in the institution
2. Definition

a) Physical Facilities: The physical facilities available in the college include, an auditorium, a
multipurpose hall, Canteen, parking facility, ‘Internal Quality Assurance Cell’, Public
addressing system, electric equipment, toilets, water coolers, fire extinguishers and a Power
generator and a Solar system.

b) Academic and Support Facilities: These include, Classrooms, Laboratories, Library,
Seminar halls, cabins for heads of departments, Staff room, Sports facility, Girls Hostel,
Canteen, Health Centre, Placement cell, Transportation, Playground, Indoor sports facility,

Computers, LCD projectors, Audio visual equipment etc.

3. Systems available in the Institution for Maintaining Physical Academic and Support
Facilities:
The following well established systems are available for maintaining physical, academic and

support facilities.

i. Budget provisions are made available every year, for repairs and maintenance of old Physical,

Academic and Support facilities.

ii. Budget provision is also available for renovating existing Physical, Academic and Support

facilities.

iii. Departmental requirement for maintenance of old existing facilities is collected every year and

approved in the College Development Committee meeting.



iv. The institution has annual maintenance contract (AMC) for maintaining computers and some

specific major equipment in the laboratories.

v. Common physical facilities and equipment are maintained through outsourcing from local

service providers on regular basis.
4. Policy onProcedures for Maintenance of Physical, Academic and Support Facilities:
a). Physical Facilities:

i. Renovation and repairs of existing building, water and public conveniences, are looked after

by the civil engineer of the education society.

ii. Regular cleaning of water tanks, proper garbage disposal, pest control, landscaping and

maintenance of lawns is done by the Institution.

iii. Maintenance of water purifiers, electric equipment, reprography machines, CCTV cameras,

fire extinguishers, power house, PA systems, etc. is done by outsourcing.
b)Laboratories:

i. Procedure for maintenance of laboratory equipment is as per the procedure No. AC/PR/19 of
the Academic Process Manual, prepared for ISO 9001:2015.
ii. An ‘Instrument Usage Register’ is maintained in the laboratory to record the names of
students using the instruments.
iii. Laboratory staff are trained to maintain the cleanliness of laboratories, maintenance of

equipment and safe disposal of hazardous waste chemicals.
c). Library:

I. The Library has a ‘Library Advisory Committee’ which consists of heads of the department
and senior faculty members.

ii. The committee meets once in a year, and discusses budgetary provision for the purchase of
new books as per the list suggested by the faculty members handling different subjects and as
per the student feedback. Library committee also takes decisions about monitoring library

equipment, Verification, writing-off and purchase of books.
d). Sports Complex:
I. The department has a separate‘Sports manual’detailing the systems and procedures.

ii. There is a ‘Sports Equipment Maintenance Register’ in the department to record the usage and

maintenance details. It is maintained by the Director of Physical Education.



iii. ‘Student Sports Material Issue Register’is maintained to issue and collect back the sports

equipment.
e). Class rooms:

I. Classrooms are equipped and furnished with wooden and steel benches, green glass boards

and LCD projectors.
ii. House Keeping Services are taken care by the Sweeper and Cleaning Staff

f). Computers:

I. The college has a good number of computers used in administrative work.

ii. A College Management Enterprise Resource Planning (ERP) software‘Vriddhi’ is used in all
departments of the college, for routine practices like, online admissions, student eligibility,
rollcall, scholarship,library, examinationand accounts.

iii. Annual Maintenance Contract was made with Vriddhi Software Solutions Private Limited,

Malegaon to maintain the ‘Vriddhi’software.
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Mula Education Society’s
Arts, Commerce & Science College, Sonai
ISO 9001: 2015 ACADEMIC PROCESS MANUAL

ACA/PR/17 Control of Monitoring and Measuring Equipment
Rev.: 00 Date: 15.06.2018 | Clause: 7.1.5.2 Page: 01 /01
Inpilt Departmental Monitoring and Measuring equipments
Sr.No. Activity Responsibility Stage Out put
01 Codify all monitoring & measuring equipment in the Lab I/C B
department.
. : . . o List of Monitoring
h .
02 ;denufy thg equipment which require calibration or Lab I/C & Meamuing
internal verification. ;
Equipment
Prepare the procedure for calibration or verification Work instruction
03 X Lab I/C e iV
activity. for Calibration
- | Determine the calibration or verification frequency. List of Monitoring
). 04 | Also determine acceptance criteria (Permissible Lab I/C & Measuring
. ‘ -error) for the equipment. Equipment
Do the internal verification of equipment or
instruments at the beginning of the session. Compare |
the result against the acceptance criteria. In case the List of Monitoring
05 error is more than acceptable, identify the instrument | Lab I/C & HOD & Measuring
and keep it separately to avoid un-intended use. Take Equipment
appropriate actions as necessary on the instrument
such as repair or scrap.
Identify calibration status on the monitoring & B ol Moni‘foring
06 . J Lab I/C & Measuring
measuring equipment. 5
| _ 3 Equipment
| Ensure use of only calibrated or verified instruments :
07 . & ' HOD -
or equipments in use.
Output Calibrated / Verified Equipment ready for use.
| —
Process Monitoring & Measurement
Frequency :
Parameter Indicator Heamreneut of Responsibility Docum.e it
: Methodology Monitori Retention
onitoring
List of
Calibration / ) o o
verlﬁc?. e sl Plan Vs Plan Vs Actual of HOD arid Lab. | Measuring
GaRsBie Actual calibration plan snpally In-ch Equi
instruments as per P b qAnipmicat,
Instrument
plan : X
verification
e
\(Pg%c IPAL
Mula Education Society’s
é\rts,. (Tiommerce & Science College
onai, Tal. New ist.A - ’
| Confrolled Copy asa.Dist. ANagar:414105

1SO 9001 2015
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Mula Education Society’s

Arts, Commerce & Science College, Sonai
IS0 9001: 2015 ACADEMIC PROCESS MANUAL

QMS

ACA/PR/18 Environment for Teaching-Learning Process
Rev.: 00 Date: 15.06.2018 Clause: 7.1.4 Page: 01 /02
Input | Infrastructure provided by the college
Class room
Sr. e Process
No. Activity Owner Out put
01 | Preparing the deficiency report related to classroom furniture Faculty deic;s:ltcy
02 | Preparing the deficiency report related to classroom teaching aids Faculty deii)l::tcy
03 Preparing the deficiency report related to classroom electricity Faculty deficiency
arrangement report
04 Prepanng and supmlﬂlng the consolidated report to the |- Principl Th‘e
management for action compliance
Premises
Sr. - Process
No. Activity Owner Qut put
; : i Vice
| 01 | Preparing the deficiency report related to sanitation Brincipal The report
. : : e » Vice The report
02 | Preparing the deficiency report related to drinking water Principal |
. . , . : Vice The report
03 | Preparing the deficiency report related to noise (CCTV) Beinicinal _
04 | Preparing the deficiency report related to facilities for the disable. Pr?fllc(;;al The report
05 Prgparlng and supmlttmg the consolidated report to the Priccingl Th.e
management for action : compliance
F,
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Mula Education Society’s

Arts, Commerce & Science College, Sonai
IS0 9001: 2015 ACADEMIC PROCESS MANUAL

ACA/PR/18

Environment for Teaching-Learning Process

Rev.: 00 Date: 15.06.2018 Clause: 7.1.4 Page: 02/ 02
Laboratory
Sr. s Process
No. Activity Owner Ot park
01 | Preparing the deficiency report related to lab. Furniture HOD deic;:zcy
02 | Preparing the deficiency report related to lab. teaching aids HOD derf:;;r'ltcy
03 Preparing the deficiency report related to lab. electricity | HOD deficiency
arrangement report
04 Preparing the deficiency report related to exhaust fans. HOD deficiency
report
v Prep.altlng the deficiency report related to first aids box and e deficiency
& medicines : report
06 | Preparing the deficiency report related to fire extinguisher HOD deficiency
report
07 Preparing and sgbmlttmg the consolidated report to the Poiscipl Th'e
management for action compliance
Housekeeping in the college
Sr. S Process
No. Activity Owner Out put
' _ ) : ; : Lab
01 | Ensure sweeping of classrooms and laboratories on daily basis. Atisndant -
0 Ensure mopping of classrooms and laboratories with water on «
weekly basis. - : § o =3
03 | Ensure daily cleaning of staff and student toilets. -ee -
+ Ensure cleaning of drinking water filter and coolers atleast on | i
04 ; et 3e
W quarterly basis.
o5 |Ensure daily cleaning of college premises by sweeping. e _
06 | Ensure disposal of accumulated waste. . .
Output | Generation of conducive work environment
Process Monitoring & Measurement i
: . Frequency _
Parameter Indicator n&iﬁ;‘;;eolﬁent of Responsibility ];oiux?F it
, &y Monitoring d /gRon
Cleanliness of the \
classroomsand | o .| Observations during Monthi SOD \
labs, etc. in the departmental rounds RERX \(p R /
department Muia Education !

1SO 9001 2015
ACSC &Qﬂﬁi- 02 Date: 15-06-2018
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Mula Education Society’s
Arts, Commerce & Science College, Sonai.

LIBRARY PROCESS MANUAL
LIB/E Responsibility and authority
Rev.: 00 Date: 15.06.2018 ] Clause: 5.3 | Page: 01/01

e R I NS

@M WPR|§CIPAL Centollag Cop,,

Duties of Librarian:

1. To monitor activities of library.
To collect the book list from various Departments.
To prepare the library budget.

To arrange meeting.

2

3

4

5. To supervise Stack and reading room.

6. To prepare the final list of books for purchasing.

7. To finalize the purchase orders for books, journals, periodicals.

8. To supervise entries of books, journals, periodicals in the accession register.
9. To send various bills for payments.

10. To arrange extension activities.

11. To carry out any other duties assigned by Principal and the Management.

12. Ensure that resources available for administration department and quality management system
are available.
13. Ensure that quality management system achieves its intended results.

ﬁuties of Library Attendént:
1.

To issue I-cards to students and staff.

To issue books and return the books.

To make entries of books, journals, periodicals in the accession register.
To paste barcodes and to stamp the books.

To keep properly the books, journals, periodicals, newspapers.

To avail the reprography facility and keep the records properly.

To maintain the cleanliness in the stack and the reading room.

To update all files and registers

To carry out any other duties assigned by Principal and the Librarian.

Mula Education Soc.letyiSJU 2001 2015
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Mula Education Society’s
Arts, Commerce & Science College, Sonai.

SPORTS PROCESS MANUAL
SPT /PR /03 Scheduling of Sports Activity in College
Rev.: 00 Date: 15.06.2018 ] Clause: 8.5.1 Page: 01/ 01

Input College Schedule, Sports equipment

Sr.No Activity Responsibility Stage Out put

01 Decide the timings for Sports activities in college in | Director of Phy. Notice
consultation with the Principal and communicate to the Edu
students.
02 Student can enter the sports complex on college’s ID Director of Phy.
Edu
Gymnasium .
01 Maraing tiere ~ 5:00 am to 7.00 am DlreCt}(«:):j Sf Phy. Gym attendance register
02 | Byesing time - 5.00.pm % 7,00 pm Dlrect}gz1 Sf Phy. Gym attendance register
Indoor Activity
: e Director of Phy. Incoming sport person /
01 Morning time — 8.00 am to 1.00 pm i Stiidbat 41 Brcond
el ) ' Director of Phy. Incoming sport person /
- 5. to7.
02 | Evening time - 5.00 pm to 7.00 pm Rdu shudént sign Record
Ground Activity
01 | Morning time — 8.00 am to 1.00 pm D‘r“tgigfp hy. 1
02 | Evening time - 5.00 pm t07.00 pm s R -
03 Keep a record of sports equipment issue and return by | Director of Phy. | Student sport material issue
the students. Edu register
Sports Equipment maintenance
01 Inspect all the sports equipments available in the Ground man -

department on weekly basis.
Carry out the necessary maintenance such as greasing Ground man --
02 and oiling, change of ropes and seating covers, if
required.

Output | Ensuring sports time process

Process Monitoring & Measurement

: ~ Measurement Frequency of st
Parameter Indicator Methodology Monitoring Responsibility Documen.ted.
Information
Event planned Vs To calculate number of Di
ex}; titan 7 % events planned vs. Six monthly lrecgg Gheithys S
conducted = celendar

4
{MU ’ﬁ(};a,‘ e £
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The Sport Committee meeting
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The Sport Committee meeting
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Breakage Register Maintain by Laboratory Attendance


Mula Education Society  Sonat

Arts Commerce & Science College (Sr. College Account)

LY
AtVPost- Sona: Tal- Newasa Dist- Ahmednagar
Payment Voucher
S_— ORES S Y L Veh No 246
By Hand Vriddn: Software PVT Lig Vch. Date 17 11 2022

Acc Name 2711 Yash Multistate

Cheque No  #48.3
Narration

= -

S S
H A

Vch. Amount
Cheque Date

11850 00
16 12 2022

Particular

Amount

- Vnddhi Software Exp
As par 2072-2023 Eme Bili Paud
Bank Commision
As par RTGS Charges

11800 00

50 00

lﬁ Wérdﬂ | Rh [ ieven tho

“Recivers Sign

s SR

Total

11850 00

unnd E »ght ﬁuﬁﬁré& F xf‘t} ronly'

Accountant

13



TAX INVOICE 0022 ,,9
VRIDDHI SOFTWARE SOLUTIONS PVT.LTD :n;?;gm:-zs ‘?gi;dov-zz
PLOT,NO.2C,S,NO.312,NEAR SANDESH CINEMAX e e i (TR e
| MALEGAON,NASHIK,MAHARASHTRA 423203 Delivery Note ;Mode/T erms of Paymen

| GSTIN/UIN: 27AAFCV5324E1ZF
| State Name : Maharashtra, Code : 27
| CIN: U72900MH2016PTC305641
E-Mail : vriddhibilling@gmail.com

ﬁéﬁaré'n-ée No. & Déte‘.i & 'Other' Referenbes
AMC/22-23/Q/40 dt. 1-Aug-22

Consignee (Ship to)

ARTS SCIENCE & COMMERCE COLLEGE ,SONAI
Sonai, )
Nevasa,

Dist: Ahmednagar 414105.

State Name : Maharashtra, Code : 27

Buyer Bilto)
ARTS SCIENCE & COMMERCE COLLEGE ,SONAI|

Buyer's Order No. 'Dated

Dispatch Doc No. DehveryNo(eDate :

Dispatched through ~ |Destination

Terms of Delivery

INR Eleven Thousand Eight Hundred Only

Company's PAN . AAFCV5324E

Sonai,

Nevasa,

Dist: Ahmednagar 414105.

State Name . Maharashtra, Code : 27

S Particulars HSN/SAC Amount '

Ko.

1 ANNUAL MAINTAINENCE CHARGES (AMC) 00440452 10,000.00

For Academic Year 2022-23
CGST@ 9% 900.00
SGST@ 9% 900.00
|
|
S o Teta) ] % 11,800.00
Amount Chargeable (in words) E &OF

Company'’s Bank Details
Alc Holder's Name  : VRIDDHI SOFTWARE SOLUTIONS PVT.LTD

Bank Name : AXIS BANK CURRENT A/C
Alc No. : 917020067109006

Branch & IFS Code : MALEGAON & UTIB0001240
SWIFT Code

for VRIDDHI SOFTWARE SOLUTIONS PVTLTD

. Authorised Signatory _|

This is a Computer Generated Invoice




VRIDDHI SOFTWARE SOLUTIONS PVT.LTD
PLOT,NO.2C,S,NO.312,NEAR SANDESH CINEMAX
MALEGAON,NASHIK,MAHARASHTRA 423203
State Name : Maharashtra, Code : 27
CIN: U72900MH2016PTC305641
E-Mail : vriddhibilling@gmail.com

Receipt Voucher

NG, 1 3246 Dated - 17-Nov-22
Particulars ~ Amount
Account :
ARTS SCIENCE & COMMERCE 11,800.00
COLLEGE ,SONAI
Through :
AXIS BANK CURRENT A/C
On Account of
neft/000282973209/yashmultis/feba
103975819
Amount (in words) :
INR Eleven Thousand Eight Hundred Only /
/. %11,800.00
Authorised Signatory

15



YASH MULTISTATE RURAL CO-OP CREDIT SO.LTD
Sonai BRANCH

RTGS & NEFT

DATE:-17/11/2022

NAME OF BENIFICIARY :- VRIDDHI SOFTWARE SOLUTION PVT.LTD

BANK NAME :-Axis Bank
BRANCH NAME :- Axis Bank Malegaon
ADDRESS :- Near Sandesh Cinemazx Malegaon Nashik Pin-423203
IFSC CODE -

U\T\130‘001240

ACCOUNT TYPE :- Current Account

BENIFICIARY A/CNO - 917020067109006
AMOUNT TO BE REMIT :- 11800/-

BAANK CHQQUE NO :- CQ NO- 94623
AMOUNT IN WORDS :- Eleven Thousand Eight Hundred only \\
CUSTOMER NAME :- Arts Commerce & Science College Sonai
CUSTOMER AC/NO = 2711
BRANCH :-  Sonai
MOB.NO :-7720013302

CUSTOMER SIGN -

Arts,Com neren &¥Tience G msrm;oonan
Tatllewasa mqi.}\hlu:‘dnagaf

UTR NO. \\\CFTRATNN 22 3216 2837~ 000284773

r\"\/

\
g
Jg

/ASH mnTlSTATE RURAL

s, CREDIT SOCIETY LTD. 16



QUOTATION

TAX INVOICE WILL BE ISSUED AFTER PAYMENT OF BILL
—

VRIDDHI SOFTWARE SOLUTIONS PVT.LTD Invoice No. Dated
PLOT NO.2C.S.NO.312,NEAR SANDESH CINEMAX 1-Aug-22
MALEGAON,NASHIK, MAHARASHTRA 423203 Delivery Note Mode/Terms of Payment
GSTIN/UIN: 27AAFCV5324E1ZF
t : : f—
gIar‘ut?372280@}12%??5?%%02823 27 'Reference No. & Date. Other References
E-Mail : vriddhibilling@gmail.com | AMC/22-23/Q/40 dt. 1-Aug-22
Con&gnee (Ship to) ‘ Buyer's Order No. Dated
ARTS'SCIENCE & COMMERCE COLLEGE ,SONAI ' Dispatch Doc No. 'Delivery Note Date
Sonai, | ‘
Nfavasa, \aspatched through | Destination
Dist: Ahmednagar 414105. ‘ :
State Name  : Maharashtra, Code : 27 i'T'erms of Delivery
- I i — -
1: Buyer (Bill to) L
'ARTS SCIENCE & COMMERCE COLLEGE ,SONAI ‘
Sonai, ‘
| Nevasa, l
Dist: Ahmednagar 414105. ‘
State Name . Maharashtra, Code : 27
3 Description of 'HSN/SAC | Amount
k. _ Services I ,
1 ANNUAL MAINTAINENCE CHARGES (AMC) 00440452 11,800.00 |
| FOR ACADEMIC YEAR 2022-23 | |
[INCLUDING GST] | ;
TAX INVOICE WILL BE ISSUED AFTER PAYMENT OF BILL ‘ |
- Total % 11,800.00
Amount Chargeable (in words) E. & O.E

INR Eleven Thousand Eight Hundred Only Company’s Bank Details p

Alc Holder's Name  : VRIDDHI SOFTWARE SOLUTIONS PVT.LTD

Bank Name . AXIS BANK CURRENT A/C
Ac No. - 917020067109006
' . AAFCV5324E Branch & IFS Code : MALEGAON & UTIB0001240
Company's PAN :
SWIFT Code
Declaration TATION shows the actual ‘ o for VRIDDHI SOFTWARE SOLUTIONS PVT.LTD
We declare that this QUO S ‘

price of the goods/services provided & Tax Invoice

ivi ! Authorised Signato
will be issued after receiving quotation amount ——

This is a Computer Generated Invoice

17



Mula Education Society , Sonai

Arts,Commerce & Science College (Sr. College Account)

At/Post- Sonai , Tal- Newasa , Dist- Ahmednagar

Transfer Voucher
Name . Mali Babasaheb Bhoru Vch. No - 608
Vch Date : 310172023
Cr. Particular Amount Dr. Particular Amount
/
Staff Advance (921 0.00 | Computer Exp /2290.00
As per Bill paid As per Bill Paid v
Electrec Exp. / 850.00
Motar Rewanding Bill paid ‘(
Institntions Innovation Counc \/ 1000.00
Jadhav Amol IIC Under Expert '
Talk Remu 7
Practical Exam Exp. /3300.00
As per BBA & BCA Extnal Tea
& Lunch
Swagat & Satkar Exp. 2070.00
As per Bill BSC Computer /
Courece Bill
Total 9270.00 Total /9210.00
Y
Reciver Accountant Principal

18



SpeCfrU M Sales & Services

Sonai, Tal. Newasa, Dist. Ahmednagar, 414105.

Mob. 9822998895
To: Bill No : 5748
Arts Cpmmerce and science College Date :14/12/2022
Sonai
Sonai
]
Qty Unit : Rate Amount
1 Nos 350.00 350.00
]
;a—&rﬁ‘“ | Net Total 350.00
o A ‘ "
R STt/ ' Other 0.00 |
Sub Total 350,00 |
( l Roundoff /0 00 |
Grand total (In Words) T!@eé Hundred Fifty Only GRNAD TOTAL (350 56
t %

1. i .
Goods Once Sold Will not Taken Back FOR SPECTRUM SALES AND SERVICES | #
2.0ur responsibility ceases the moment goods leaves our premises

3.Warranty Terms : Vendors Specific

-

4.Plastic Parts do not Carry any kind of Warranty. /
5.Subjected to NEWASA Jurisdiction

thorised Signature ¢ 5 o |

 DéAL
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S peCTrU M Sales & Services
,Au . Sonai, Tal. Newasa, Dist. Ahmednagar, 414105.

' Mob. 9822998895 L
/ Laptop, Printer, Sale & Service :
1"‘
m : - | To: BillNo : 5741
PECTRUM SALES AND SERVICES Arts Commerce and science College Date :07/12/2022
eoral
,,/“ Sonai , Newasa , Ahmednagar , Sonai
/| Maharashtra 414105
Sr No Description & specification of service Qty Unit Rate Amount
1 | zebeon cabinet with instolatic 1& smp y Nos 1800.00 1806.060
éﬂ [
‘ Net Total - 1800.00
defide si
S Other 000
Sub Total }goo__o()
. i g R amlioff / 2.00
Grand (In Word ! Ona Thoussnd Cighc HiCRt iew Joiy | me o
total (In Words) IGrt aLReieu Juiy 'GRNAD TOTAL / 1800.00
i 4
1.Goods Once Sold Will not Taken Back
FOR SPECTRUM SALES AND SERVICES
2.0ur responsibility ceases the moment goods leaves our premises
3.Warranty Terms : Vendors Specific R
4.Plastic Parts do not Carry any kind of Warranty. ,‘;/
5.Subjected to NEWASA Jurisdiction Authgfised Signature B BE)




SpeCTrU M Sales & Services
Sonai, Tal. Newasa, Dist. Ahmednagar, 414105.

i
[ ”
/ér Laptop, Printer, Sale & Service Mob. 9822998895, 9922855411

{

Service Challan N(1097 |
Date:%{!!,o@_

ltem Description Qty. Unit Rate Amount
No : = - ‘ i
| ‘
) |zebeon Cp U o
% ’ . ! — e
| Copent
€ | »,
| Y = 3
Quantity Check
Security Gate ! |
| | {
- z R : ;‘
| I |
} “‘; |
l, “ n
‘~ ‘s
‘ Total
‘ Amovunt in Words ,/}
L \f‘

i

Received Material in For SPECTRUM Sales & Services
Good Condition

/
Terms & Conditions :

1. Goods ones sold will not taken back.
2. Our responsibility ceases the moment goods leave our premises.
3. Warranty Terms : Vendors Specific. U

4. Consumazbles plastic parts do not carry and kind of warranty.

5. Intrest at 24% will charged after due date. Receiver's Signature
6. Subjected to newasa jurisdiction & Name (Authorised Signatory)

Canon
L

D¢l lenovo
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SpeCTrU M Sales & Services

Sonail, Tal. Newasa, Dist, Ahmednagar, 414105.

/ SPECT

’ Mob. 9822998895
Laptop, Printer, Sale & Service
,—m : To 2 —_— —
RIMSAEES SRS SRS Arts Commerce and science College Date :05/01/2023
Sonai
Sonai , Newasa , Ahmednagar , e

Maharashtra 414105

§ &

Sr No Description & specification of service Qty Unit Rate Amount
1 | 4 port usb hub 1 Nos 490 00 490.00
‘ Net Total 490.00
-«
Other 0.00
v Sub Total 490.00
// Roundoff - /" 0.00

Grand to#4l (In Words) ~ Four Hundred Ninety Oniy

GRNAD TOTAL

/ 490.00

1.Goods Once Sold Will not Taken Back

3.Warranty Terms : Vendors Specific
4.Plastic Parts do not Carry any kind of Warranty.
5.Subjected to NEWASA Jurisdiction

2.0ur responsibility ceases the moment goods leaves our premises

N

FOR SPECTRUM SALES AND SERVICES

s

AutHorised Signature

[E & OF]




House Keeping Services are maintained by the daily wages staff.
daily Wages staff Attendance
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House Keeping Services are maintained by the daily wages staff.
                                    daily wages staff Attendance


Mula Education Society , Sonai

Arts,Commerce & Science College (Sr. College Account

AtPost- Sonai, Tal- Newasa , Dist- Ahmednagar
Payment Voucher

)

Name : The New India Alnsurance Vch. No 36
. 2
By Hand : The New India Alnsurance Vch. Date 07.01.2023
Acc Name : 60041551634 BOM ( Exam) Vch. Amount : 45195.00
. 16738 |
Cheque No : 6 Cheque Date :  29.042023
Narration
Particular Amount
Building Insurance /4/5195 00
As per College Building insurance Bill Paid {
2z
Total / 45195.00
V

In Word : Rs. Fourty Five thousand One hundred Ninety Five only

Recivers Sign Accountant
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>

THE NEW INDIA ASSURANCE CO{:ETD‘“,\‘ =T TA e I & 5
(Government of India Undertaking) <« =1 “umm | "Coveds ndia Undertaking"”

K

NEW INDIA BHARAT SOOKSHMA UDYAM SURAKSHA POLICY
UIN-IRDAN190RP0030V01202223

1. Insured's Details : '

Insured Name : |[THE_PRINCIPAL ARTS COMMERCE|E-mail Id/F : |sonaicoll 1
SCIENCE COLLEGE mar lafFax icollege@yahoo co in

Customer ID . |PO29378803
Address :

PAN No.

A/P. MULA EDUCATION SOCIETY|GSTINUIN. c INAINA
CAMPUS SONAI

TAL NEWASA

DIST AHMEDNAGAR

AHMEDNAGAR ,MAHARASHTRA, 414105
|Phone No t | XXXXXX0410

2. lIssuing Office Details :

Office Name SHANI SHINGNAPUR MICRO OFFICE (151809) )
Office Code 151809
. Address SHOP NO.16, TIRUPATI COMPLEX,SONAI TAL -NEWASA-DIST AHMEDNAGAR
414105
MAHARASHTRA . 414105. B
Phone No 3

02427299012 / 9420461035

E-mall Id/Fax

nitin.pawade@newindia.co.in /
S.Tax Regn. No. AAACN4165CST178 -
GSTIN 27AAACN4165C3ZP
|sAC

997137 (Other property insurance services)

3.  Policy Details :

Policy Number : |15180911228000000013
Period of Insurance .| From: 06/01/2023 12:25:14 PM To: 05/01/2024 11:59:59 PM -
* .~ | Date of Proposal :_106-Jan-23 z1
Prev. Policy no. : {15180911200100000013
Client Type : |Non-Corporate o
Business Source Code : o
Dev.Off level./Broker : | DIRECT MO INCHARGE - (D100001283)
Agent/Bancassurance/SPECIFIED| : |Mr. JAYASHRI BALASAHEB LAKDE (NIAAG00153092) JAYASHRI BALASAHER LAK™ i
PERSON (S100251339) o
‘ Phone No : |7972290118 /02427230300, 9420746779 |
) :E-ngl]({ Fax :_|jayashrinewindia@gmail.com, jayashrinewindia@gmail.com
4.  Collection Particulars : ’
lPremnum : |24049 Wi R ‘
'GST 1 14330 / ]
MTotal @) : 28379 / . j
|Receipt No. & Date : [15180981220000000379 - o§/01/23 -
5. Policy Level Covers :
| [}[}‘escnptnon of Property ;. |As per Block Details o
| Location Address with Pin Code : |As per Block Details B
ansk Description . |As per Block Details B
lSum Insured ks 37,000,000 'w G RIES '_;\
Risk Serial No Occupancy Code ___ Occupancy Descrngz" / ”é Y \
E— 1005 Schools. Coll\g < &3 & o \
By (3'
Jrature N ,’ $f
by JAGATJAYEE Policy No. : 15180911228000000013Document generated by 38528 at 06/01/2023 12:06:20 Hours. &
"‘";,',“ US4 108 Regd. & Head Office; New India Assurance Bidg., 87 M.G. Road, Fort, Mumbal - 400 001, TOLL FREE No. 1 800 209 1415. % e v
MK‘TO' your oﬁOVBnce If any,you may apprnach any one of the follow]ng offices- 1. Pollcy issulng office 2. Reglonal office 3. Head office.In case, you are nof's dy:b‘“' el
& umamnmr ? ay alsa appra tan mbudsman d ouroffice-add and-add f-offlee-al+ Serbreh
g wrie R o "rm veded ficdta, 87, HETA %"’%ﬁﬂf‘”%ﬁé TS - 400 001. W1 : 022 - 22708100 / 22708400
N NO L66000MH1919G0I000526 - GSTIN No. 27AAACN4165C3ZP - IRDA REGN.NO.190.
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THE NEW INDIA ASSURANCE CO {E’rﬂ"ﬁm TR

(Government of India Undertaking). 7 57

6.

Block Details :

/
/

"‘\JE.‘,‘JF’

Building, Contents & Stocks or Building Contents & Stocks on Declaration basis is selected:

Ri|
sk
Sl
N
0.

Location Address
with PIn Code

Building
Including
plinth,
Basement
and

Furniture &
Fixtures,
Fittings and
other
equipment

Plant &
Machinery

Other
Contents
Detalls

Other

Contents S|

Raw
Materlal S|

-

Stocks in
process Sl

Finished
Stock SI

additional
structure

20000000

1 A/P MULA
EDUCATION
SOCIETY
CAMPUS,SONAI
TAL NEWASA
DIST
AHMEDNAGAR4141
05

1.FURNITU 0 4000000
RE,FIXTURE ,
&FITTING |
85,00,000
2.0THER
CONTENTS
(BOOKS&M
AGAZINES)
LIABARAY
BOOK
ENCYCLOP
EDIAS
40,00,000
3 BUILDING
CONSTRUC
TED
WITHIN
CAMPUS
COMPOUN

D
2,00,00,00
0

4, PLANT&M
ACHINARY(
COMPUTER |
JLABJEUIP/S .
l PORT 1

EQUIPMENT

w? S ‘

)
45,00,000 |

8500000 | 4500000

Risk Type of Construction -
Sl No. Floor

1 A/P MULA EDUCATION SOCIETY P P P
CAMPUS,SONAI
TAL NEWASA

DIST AHMEDNAGAR 414105

Location Address with Pin Code Type of Construction - Type of Construction - k
Walls Roof

7. Additional Covers:

a) Built-in Covers:

‘[ Cover Name o Opted or Not
L Additions,alterations or extensions Yes N
Temporary removal of stocks Yes.
Cover for specific content Yes
Start-up expenses Yes B
L Professional fees Yes -
L Removal of debris Yes

Policy No. : 15180911228000000013Document generated by 38528 at 06/01/2023 12:06:20 Hours.

Regd. & Head Office: New Indla Assurance Bldg., 87 M.G. Road, Fort, Mumbal - 400 001. TOLL FREE No. 1 800 209

For redressal of your grievance, if any,you may approach any one of the following offices- 1. Policy lssulng office 2. Reglonal office 3. Head office.In cage, ¥
___grievance redressal mechanism; you may also approach Insyrance Ombuds 3 3 8 Qe

.'\

M
B @ R R 2 veanew el 87, aﬁﬂéﬂr%ﬁg?ﬁﬁﬁ?muﬁé qywé - 4oooo1u%a ozzf%?woagg/,zé;oa4oo

CIN NO.L66000MH1919G01000526 - GSTIN No. 27AAACN4165C3ZP - IRDA REGN.NO.190.



(Government of India Undertakmg) S

THE NEW INDIA ASSURANCE COET&; "@"’H’ TT“‘ZEz/ u\r"’”"’ﬁ"‘

\v

If]

Undertaking”

—

Costs compelled by Municipal Regulations [

Cover Name

Opted or Not Sum Insured

—

Floater Add-on

I

— "

NO

b) Add-on Covers:

Cover Name

- T
Opted or Not | Sum Insured

Declaration Add-on

NO 1 o

= .
Sl. No. Add-on Covers Sl/Maximum limit of Indemmty Availed/Not
- Availed
L1 Expenses for loss minimization / loss prevention | 5% of claim amount maximum up t to 7 25 lakh [Not Ava
2 Hire Purchase or Lease Agreements / Properties 5% of Sum Insured maximum up to ¥ 25 lakh  Not /v
under Consignment, Care, Custody and Control |
3 Inadvertent Omission Maximum up to 5% of Sum Insured of Building, Not Ava
Machinery and FFF (except stocks) -
4 Contamination and co-mingling of stocks of oil Maximum up to 5% of Sum Insured of stock Not Availed
and chemicals only |
5 Expediting expense Maximum up to 5% of claim amount & maximum | Not Availcd
up to 25 lakhs o

|8.Sum Insured Summary :

Sl. No. Asset Desgription Sum Insured (%)
1. Building including plinth, Basement and additional structures 20,000,000
2. Furniture & Fixtures, Fittings and other equipment 8,500,000
_ 3. Plant & Machinery Sum Insured 4l o il R AL 4,500.000
% 4. Other Contents Sum Insured | 0
| 5. [Raw Material Sum Insured 4,000.000
6. Stocks in process Sum Insured 310 0
7. Finished Stock Sum Insured 0
8. Stocks Held in Trust Sum Insured 0
Total Sum Insured 37,000,000
/
=
9. Terrorism/EQ/STFI : S
Terrorism Covered lves Earthquake Covered | : lYes IS?/FI Covered I : [Yes
'10 {Hypothecation Details : -
| SLNo. Name of the Financiers - i
L 1 ' NOT OPTED .
\11 Coinsurance Details : -
| SI.No. | Coinsurance Type Company Office Code % Share Premium Share
|1 NOT OPTED -

12. Subjectivities :

LSLcial Condltlons

l‘*’

Policy No. : 15180811228000000013Document generated by 38528 at 06/01/2023 12:06:20 Hoy
Regd. & Head Office: New India Assurance Bidg., 87 M.G. Road, Fort, Mumbal - 400 001. TOLL FREE No. 1&0@*
For redressal of your grievance, if any you may approach any one of the bllowlng offices- 1. ffise

anevance redrassa

R ey ; Mn Uezﬂvm %:aﬁm 87, FETHT %””ﬁ%’ﬁf""@é :gaé - 400 oomﬁa 02232708100 / 22708400
CIN NO L66000MH1919G0I000526 - GSTIN No. 27TAAACN4165C3ZP - IRDA REGN.NO.190.
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SSURANCE CO.\Erpd T+SaT WoTtams ait oy
THENEWWlePI‘rQia Underteking) « & wover ) o //'ﬁ?\“d h ﬁ

(Governmento ¢S

8, /
Nt/

— &

9

Undertaking”

~Toect occu| Warranty Title Wordings T
Waty on |panc .
dum |Code| Xy
Ner | co —— -
T I NA W?;;atg}ég%ranA V\f/farranted that Fire extinguishing Appliances (FEA) installations are maintaire:d
1] ‘ €lTicient working conditions and Annual Maintenance Contract (AMC) with cxlor o
| 4 agency is in force. For industries / establishments having full fladged Fire & safcty
or Maintenance department with well drawn out and documented m inten
‘ standards, AMC with external agency is not mandatory
special Exclusion + |NA
uses | In-built Covers

Clau (1) Terrorism Clause -

(2) Additions, alterations, or extensions: Property that are erected, acquired or
added during the Policy Period is covered upto 15% of the Sum Insured for that it
(excluding stocks)

3) Temporary removal of stocks: Loss to stock temporarily removed to oth
premises for fabrication, processing or finishing upto 10% of value v

(4) Cover for Specific Contents: Cover for Money upto ?50 000 ( Rupceos firty
Thousand) during the policy period, cover for documents such as dood
manuscripts, business books, plans, drawings, securities etc. upto 50,000 (Rupee
Fifty Thousand) during the policy period, cover for computer programmes
information and data upto ?5 Lakh (Rupees Five Lakh) during the policy DCF'O‘d and
cover for personal effects of employees, Directors and visitors upto 715.000
(Rupees Fifteen Thousand) per person for a maximum of 20 persons during
policy period.

(5) Start-Up Expenses: Start-up cost incurred consequent upon a loss or damans
due to insured events upto ? 5 Lakhs (Rupees Five Lakh)

(6) rofessional fees: Reasonable fees of architects, surveyors and con.l! s
engineers upto 5 % of the claim amount.

(7) Cost for Removal of debris: Reasonable expenses for removal of debris upto 2
of the claim amount.

(8) Costs compelled by Municipal Regulations: Additional cost of reconstruction of
property incurred solely for complying with municipal regulations

As per Risk covered attached
As per Exclusions attached

Risk Covered
|Fire Products-Excluslons

13. A) Compulsory Deductible:

¥5000/- for each claim :

| B) Terrorism Deductibles: |
Nature of Risk Deductibles (as a % of claim/loss amount) Minimum Limit Maximum Limit

'hops & Residential Risks 1 % of claim amount %10,000/- . % 5.00,000/-

— (Rupees 5 Lucs)
Non-Industrial 1 % of claim amount R 25,000/ 310.00.000

L o ) B 1 (Rupees 10 1 acs

Industrial 5 % of claim amount ¥1,00,000/- 225,00 00
L | (Rupees 25 [acs

- 14, Premium Details :

Premium Head

Premium Amount (%)
Net Premium under the policy

: 24049
GST : 4330
Total premium including GST 28379

:. Total premium including GST(In words)

RUPEES TWENTY-EIGHT THOUSAND THREE HUNDRLD)
SEVENTY-NINE ONLY

- |Premium and GST Details ‘

S Rate of Tax Amount in IN_R_-W o
Fstceén%um T 324049.00
© cost 9 2165
- |CGsT - — T .
ClesT T R

Policy No. : 15180911228000000013Document generated by 38528 at 06/01/2023 12:06:20 Hours

For redressal of Jour gt Regd. & Head Office: New India Assurance Bldg., 87 M.G. Road, Fort, Mumbal - 400 001. TOLL FREE No. 1 800 209 1415
y evance, If any,you may approach any one of the following offices- 1. Policy issuing office 2 ‘

ANYRNCH rodressal mechanism You may also approach Insurance Ombudsman. Eor-detale-of. cy..- 84 @ 2. Raglonal office 3. Head office In case YOu are not satisfied with

Bl - .

7 deen vertew facdio, 67, e ST HE 0, Had

CIN
N NO

Py 4
ce-of-insurance©

ST AT DTS ST T W

= 400 001. Wi : 022 - 22708100 / 22708400 28
66000MH1919GOI000526 - GSTIN No. 27AAACN4165C3ZP - IRDA REGN.NO.190



v INDIA ASSURANCE co. v
rTHE NrEmG”t of India Undﬁ[&a jng) G 5|
)F(GOVB

reof the undersigned being duly authorized by th i a 3¢ o) hereunde
y V‘Hf??iﬁeﬁ?%a”d(s) on this 06th day quJanuary,2023. y the Insurers and on behalf of the Insurers has (have) hereunder
et

For and on behall of
The New India Assurance_ Company | imited

Date of Issue: 06/01/2023

Duly Cor

\ 2 \

We hereby declare that though our aggregate turnover in any preceding financial year ?ré&,//;:t.m:.;&#;/

2017-18 onwards is more than the aggregate turnover notified under sub-rule (4) of rule 48" ‘r’!ﬁ L
we are not required to prepare an invoice in terms of the provisions of the said sub-rule.

-

Tax Invoice No : 15180922P0000751 /

IRDA Registration Number; 190
NIA PAN NUMBER: AAACN4165C

Policy No. : 15180911228000000013Document generated by 38528 at 06/01/2023 12:06:20 Hours
Fodroggq) of Regd. & Head Office: New Indla Assurance Bldg., 87 M.G. Road, Fort, Mumbal - 400 001. TOLL FREE No. 1 800 209 1418
“%\’%M o' your grievance, If any,you may approach any one of the following offices- 1. Policy Issuing office 2. Reglonal office 3. Head office.In case, Yyou are not satisfied with our v
mLmﬂmﬂD]lm')m| a approach-lnsursnce-Ombudemanr—+erd 8T

'-?Jr“'y”i
3

DT sy i pediten Raedtorn, 87, et SN B, Had - 400 001,00 - 022 - 22708100 / 2270840

0
CIN NOL66000MH1919GOI000526 - GSTIN No. 27AAACN4165C3ZP - IRDA REGN.NO.190. 29
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INDIA ASSURANCE CO.ETDE %

NEW : >
(THE/ grnment of India Undertaking) - =+
COLLECTION RECEIPT CUM ADJUSTMENT VOUCHER
- SHANI SHINGNAPUR MICRO OFFICE (151809)

:;; SHOP NO 16, TIRUPATI COMPLEX, SONAI TAL -NEWASA-DIST AHMEDNAGAR
, 414105 '

AHMEDNAGAR
et PED Number
;"“f 02427299012
<W nilin pawade@newndia co in
2
Far
%’; o et 15180981220000000379
O eon Date 06/01/2023

0100001283

155 SOUCE Code
; No of Payer

i

o thanks from

g0e 50 W

THE PRINCIPAL ARTS COMMERCE SCIENCE COLLEGE

he arocT 1ECES

510

fros =7 45195.00

By oisr

SCrutl/BO/A

S .
ICheqgue 28379.00
Tota! = ¥ 45195.00

fate of lssue: 06/61/2023

MNote

1 Please note the Policy Number, Collection Number and date in all future co

Chegue.,

/v.'ir’,/.l\:}r,f:”»rfm be liable for any claim arising out of
Iment if the premium paid has been exhausted by turnover dec

&

%ﬁ?ereby declare that though our aggreg
we~18 onwards is more than the aggrega
are not required to prepare an invoice in

j SAGA vh b
Alily 1

. Policy No. : 1518091122

. ""?" o018 Mt Inci Asurange Bidgs AZM G foeshEprchiimbgg 400 090 G BRRE:Na2b 09 2806 | 22708400

Cashier’s Initial

3

sales made durm? the period between the due date and date
arations/if there 1s insufficient prenum baloi

ate turnover in any preceding financial
te turnover notified under sub-rule (4) of rule 48,
terms of the provisions of the said sub-rule

iyttizaton details of the Collected Amount ; -
premium GST StampDuty A cess Amount
o 4330.00 R O AL
5100 L Agency Code  |agencyName . e JDepanmem Code
| HIAAGO0153092 JAYASHRI BALASAHEB LAKDE 9 1
For The New India Assurance Lorpatty |

ediAdiusted 15 towards - 7
Policy No. AJ/C Description Amount¥ _ ACCode Sub A/C Code ,
 15120911228000000013 Bank-151809 28379.00 9100.151809 BA00016802-151809-9100
sayment/fdjustment Details are as under - [
Mode Amount Z ' Chﬁgue ICheque Date Drawee Bank TDrawee Branch I Reference NO | S e
| . —- .
(167386 |04JAN-23 _ |BANK OF MAHARASHTRA _ [sonal [1518092210001007 j

Revenue Stamp

rrespondence.This Receipt is subject lo Realisatian ol

al pragmut

Lt

year from

Tax Invoice No : 15180922P0000751

IRDA Registration Number: 190
NIA PAN NUMBER: AAACN4165C

068/01/2023 12:06:20 Hours.

(N NO LEBOGOM e
OO0OMM19156G0I000526 - GSTIN No. 27AAACN4165C3ZP - IRDA REGN.NO.190

30



= D s

Mula Education Society , Sonai

" Arts,Commerce & Science College (Sr. College Account)

\, AYPost- Sonai , Tal- Newasa , Dist- Ahmednagar
Payment Voucher
Name - Vch. No : 367
By Hand Vch. Date : 09.01.2023
Acc Name : 60041551634 BOM ( Exam) Vch. Amount : 5860.00
Cheque No : 167385 Cheque Date : 29.04.2023
Narration
Particular Amount

Light bill Exp. / 5860.00

As per Nove 2022 bill Paid
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~ Beneficiary Name: MSENC! E}?\. CL01148030166491 T

5 IFS Code: SBINO0089BS , Name of Bank : STATE BANK OF INDIA , Name of Branch: IFB BKC

2 Bill Amount:<As per bill> .

Disclaimer: Please use above bank delails only for payment against consumer number mentioned in beneficiary accounl number.

aid lhrouh NEFT IRTGS datc of amounl credited in MSEDCL bank account will be considered as bill payment date.
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